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TERMS AND CONDITIONS OF BUSINESS

	INTRODUCTION
	In order that there should be no misunderstanding between you, our Client and ourselves we ask that you read these Terms and Conditions of Business carefully.



	DEFINITIONS
	Permanent Staff as referred to in these terms and conditions of business means any employee hired by you as a member of your staff, for whatever period, as opposed to Temporary Contract Staff.



	FEES

	Contingency  
We charge 20% of the annual salary.  We date the invoice from the date the candidate commences employment and the payment is due within one month.

Selection
We agree an advertising budget with our client.  We agree and verify the media, the date, the copy content and on behalf of our client place the advertisement.  We invoice on the date of insertion and payment is due by return.  We then charge 20% of the annual salary as in Contingency above.  We do not charge any retention fees as the client is funding the advertising costs we believe we should share the risks.

Search

We charge 30% of the annual salary in 3 equal tranches and at the following stages which are payable within 7 days.  

We charge 10% of the annual salary when we receive formal instructions from our client.   We charge 10% of the annual salary when the client interviews a candidate and we invoice the final tranche of 10% on a success only basis that is when the candidate commences employment if one is selected.   Where bonuses and/or commissions form part of the total remuneration we shall negotiate individual terms with you.

	
	

	ENGAGING STAFF
	You must notify us immediately if you engage an Applicant introduced by us.



	EXCLUSIVE INTRODUCTIONS
	Our introductions are made to you on an exclusive basis.  If you introduce the applicant to a third party who subsequently employs that applicant, you will remain responsible for our fee.



	REBATES
	We accept that on certain occasions appointments do not work out.   In the event of a permanent engagement being terminated within ten weeks of appointment we undertake to repay 10% of the original fee for each complete week not actually worked.  To qualify for such a rebate you must advise us, in writing, within five days of the employee leaving your service and have paid our invoice within one month.



	ACCEPTING THESE CONDITIONS


	By appointing an applicant introduced by us to your staff you will be deemed to have understood and accepted these conditions.

	GENERAL
	We would urge you to take up references before making an appointment and, at your request, we are happy to do so on your behalf.   Please contact us to discuss any aspect of these Terms and Conditions of Business that might not be clear to you before making a Permanent Engagement.
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